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QUYET DINH
Ve viec ban hanh Quy che lam vice cua Uy ban nhan dan 

phircrng Cho’n Thanh, nhiem ky 2026-2031

Can cu Luat To chuc chinh quyen dia phuang so 72/2025/QH15;

Can cu Luat Ban hanh van ban quy phqm phap luat so 64/2025/QH15 
duac sua doi, bo sung bai Luat so 87/2025/QH15;

Can cic Nghi dinh so 78/2025/ND-CP cua Chinh phu quy dinh chi tiet mot 
so dieu va bien phap de to chuc, huang dan thi hanh Luat Ban hanh van ban quy 
phqm phap luat duqc sua doi, bo sung bai Nghi dinh so 187/2025/ND-CP;

Can cu Nghi dinh so 150/2025/ND-CP cua Chinh phu quy dinh to chuc 
cdc ca quan chuyen mon thuoc Uy ban nhan dan tinh, thanh pho true thuoc 
trung uang va Uy ban nhan dan xd, phuang, dqc khu thuoc tinh, thanh pho true 
thuoc Trung uang;

Can cu Nghi dinh so 315/2025/ND-CP cua Chinh phu ban hanh Quy che 
lam viec mau cua Uy ban nhan dan xd, phuang, dqc khu;

Theo de nghi cua Van phdng Hoi dong nhan dan va Uy ban nhan dan 
phuang Chan Thanh.

Uy ban nhan dan ban hanh Quyet dinh ban hanh Quy che lam viec cua Uy 
ban nhan dan phuang Chan Thanh nhiem ky 2026-2031.

Dieu 1. Ban hanh kem theo Quyet dinh Quy che lam viec cua Uy ban 
nhan dan phuang Chan Thanh nhiem ky 2026-2031.

Dieu 2. Quyet dinh nay co hieu lac ke tu ngay ky.
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N(ri nhan:
- Nhu Dieu
- UBND tinh (5/c);
- Sa Tir phap (b/c);
- Thuong true Dang uy (b/c);
- Thircmg true HDND phuong (b/c);
- Chu tich, cac PCT.UBND phuong;
- LDVP, cac CV;
- Luu: VT, CV: VT, Tri.

Dieu 3. Cac Uy vien Uy ban nhan dan phuong, cac co quan, to chuc, don 
vi thuoc Uy ban nhan dan phuong, Ban Dieu hanh cac khu pho, cac don vi, to 
chuc, ca nhan co lien quan chiu trach nhiem thi hanh Quyet dinh nay./.
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QUY CHE
Lam vice ciia Uy ban nhan dan phird’ng Chon Thanh nhiem ky 2026-2031

(Ban hdnh kem theo Quyet tiinh soTA./2026/QD-UBND ngdy Afithang 
A. ndm 2026 cua Uy ban nhan danphudng Chan Thanh)

• A • A •> A.Dieu 1. Pham vi dieu chinh, doi tirong ap dung
1. Quy che nay quy dinh nguyen tac lam vice; che do track nhiem; quan he 

cong tac; pham vi, each thtre, quy trinh giai quyet cong viec; chuong trinh cong 
tac, cac boat dong va che do thong tin, bao cao cua Uy ban nhan dan phuong 
Chon Thanh {sau day goi tat Id UBND phudng).

2. Chu tich Uy ban nhan dan phudng, Pho Chu tich Uy ban nhan dan 
phudng, Uy vien Uy ban nhan dan phudng, cac co quan, to chuc, don vi thuoc 
Uy ban nhan dan phudng, can bo, cong chuc, vien chuc, ngudi lao dong lam 
viec tai Uy ban nhan dan phudng; Truong cac khu pho va cac to chuc, ca nhan 
cd lien quan chiu su dieu chinh cua Quy che nay.

Dieu 2. Nguyen tac lam viec ciia Uy ban nhan dan phird’ng
1. Moi hoat dong cua Uy ban nhan dan phudng phai tuan thu Hien phap va 

phap luat; giai quyet cong viec theo quy dinh cua phap luat; bao dam su lanh 
dao, chi dao cua Dang uy phudng, su giam sat cua Hoi dong nhan dan phudng 
va cua Nhan dan trong viec thuc hien nhiem vu, quyen han dune giao; phdi hop 
chat che voi Uy ban Mat tran To qudc Viet Nam phudng trong qua trinh trien 
khai thuc hien nhiem vu.

2. Uy ban nhan dan phudng lam viec theo che do tap the, quyet dinh theo 
da so; dong thbi de cao tham quyen va track nhiem cua Chu tich Uy ban nhan 
dan phudng; thuc hien nguyen tac tap trung dan chu va cac quy dinh ve cong 
khai, mink bach, track nhiem giai trinh.

3. To chuc va hoat dong ciia Uy ban nhan dan phudng phai bao dam tinh 
gon, hieu lire, hieu qua, dap ung yeu cau quan tri chuyen nghiep, hien dai. Uy 
ban nhan dan phudng cd trach nhiem day manh ung dung cong nghe thong tin, 
thuc hien chuyen doi so toan dien trong hoat dong chi dao, dieu hanh, xu ly
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cong vice va cung cap dich vu cong tren moi truong dien tur de nang cao hieu 
qua quan tri, hudng tdi muc tieu xay dung chinh quyen so, kinh te so va xa hoi 
so. Du lieu duoc tao lap trong qua trinh hoat dong cua Uy ban nhan dan phudng 
phai bao dam day du, chinh xac, kip thcri, thong nhat, bao dam an toan, bao mat 
thong tin, bi mat nha nude theo quy dinh, duqc quan ly, khai thac, su dung

> r

chung, phuc vu hieu qua cong tac chi dao, dieu hanh va giai quyet thu tuc hanh 
chinh; bao dam trach nhiem giai trinh gan vdi co che kiem soat quyen luc; bao 
dam nen hanh chinh minh bach, thong nhat, thong suot, lien tuc; phong, chdng 
tham nhung, tieu cue, lang phi.

4. Trong phan cong giai quyet cong viec, moi viec chi duoc giao cho mot 
co quan, to chuc, don vi, mot ca nhan chu tri va chiu trach nhiem. Co quan, to 
chuc, don vi, ca nhan duqc giao chu tri phai dung vdi chuc nang, nhiem vu,

■» a \ r r

tham quyen theo quy dinh cua phap luat va chiu trach nhiem ve tien do, ket qua 
thuc hien trong giai quyet cong viec.

5. Tuan thu trinh tu, thu tuc, tham quyen va thoi han giai quyet cong viec, 
thuc hien nhiem vu, quyen han duqc phan cap, uy quyen va cac nhiem vu, quyen 
han khac theo quy dinh cua phap luat; co trach nhiem theo doi, hudng dan, kiem 
tra, danh gia viec thuc hien nhiem vu, quyen han da uy quyen; chiu trach nhiem 
trudc phap luat ve tinh hop phap cua viec uy quyen va ket qua thuc hien nhiem 
vu, quyen han ma minh uy quyen.

6. Bao dam quyen con ngudi, quyen cong dan; xay dung chinh quyen gan 
Nhan dan, sat Nhan dan, phuc vu Nhan dan, phat huy quyen lam chu cua Nhan 
dan, chiu su kiem tra, giam sat cua Nhan dan; phoi hop va tao dieu kien de Uy 
ban Mat tran To quoc Viet Nam phudng thuc hien co che phan bien xa hoi.

7. Cac thanh vien Uy ban nhan dan phudng va cong chuc, vien chuc, ngudi 
lao dong thuqc Uy ban nhan dan phudng cd trach nhiem sau sat dia ban, tiep thu 
y kien cua Nhan dan; thuc hien giai trinh cong khai, minh bach, thudng xuyen 
nang cao trinh do, bao dam boat dong cua Uy ban nhan dan phudng hieu luc, 
hieu qua.

C hirer ng II

TRACK NHIEM, PHAM VI GIAI QUYET CONG VIEC VA QUAN HE CONG TAC CUA UY BAN NHAN DAN PHUONG
Dieu 3. Trach nhiem, pham vi va each thirc giai quyet cong viec cua Uy 

ban nhan dan phu-dug

1. Uy ban nhan dan phudng thuc hien day du cac nhiem vu va quydn han 
duqc quy dinh trong Hien phap, Luat To chuc chinh quyen dia phuong va cac 
van ban phap luat cd lien quan. To chuc trien khai cac nhiem vu ve chuydn doi 
so theo ke hoach, chi dao cua cap tren va nghi quyet cua Dang uy, Hoi dong 
nhan dan phudng, bao dam tinh lien thong, dong bo, hieu qua.
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2. Viec giii, nhan van ban, tai lieu, ho so cong viec, bao cao va ket qua xu 
ly cong viec trong noi bo Uy ban nhan dan phuong duoc thuc hien tren moi 
traong dien tu, tru trudng hop cong viec thuoc danh muc bi mat nha nubc. Co 
quan, to chuc, don vi va ca nhan co trach nhiem su dung He thong quan ly van 
ban va dieu hanh theo hudng dan cua co quan co tham quyen.

3. Cach thuc giai quyet cong viec cua Uy ban nhan dan phuong

a) Uy ban nhan dan phuong thao luan va quyet dinh cac van de duoc quy 
dinh tai khoan 2 Dieu 40 Luat To chuc chinh quyen dia phuong va cac van de 
khac theo quy dinh cua phap luat va quy che lam viec cua Uy ban nhan dan 
phuong;

b) Cac phien hop co the to chuc theo hinh thuc true tiep, true tuyen hoac 
ket hop giua true tiep vdi true tuyen. Doi vdi mot so van de do yeu cau cap bach 
hoac khong nhat thiet phai to chuc thao luan tap the, theo chi dao cua Chii tich 
Uy ban nhan dan phuong, Van phong Hoi dong nhan dan va Uy ban nhan dan 
phuong (sau day goi la Van phdng) gui toan bo ho so va phieu lay y kien den 
timg thanh vien Uy ban nhan dan phuong de xin y kien. Viec lay y kien co the 
duoc the hien bang phieu bieu quyet dien tu thong qua He thong quan ly van ban 
va dieu hanh hoac hinh thuc khac do Chii tich Uy ban nhan dan phuong quyet

• - •XXz•,• 'dinh. Phieu lay y kien dien tu hoac phieu bang hinh thuc khac deu co gia tri nhu 
nhau. Viec lap, gui, luu tru va xu ly phieu bieu quyet dien tu phai bao dam an 
toan thong tin, bao mat du lieu va tuan thu cac quy dinh cua phap luat ve giao 
dich dien tu, van thu, luu tru;

c) Bieu quyet co the duoc thuc hien bang hinh thuc bieu quyet cong khai, 
gui phieu ghi y kien hoac bang hinh thuc bieu quyet dien tu thong qua he thong 
quan ly van ban va dieu hanh hoac hinh thuc khac. Trudng hop ap dung hinh 
thuc bieu quyet dien tu hoac hinh thuc khac do Chii tich Uy ban nhan dan 
phuong quyet dinh tren co so bao dam nguyen tac cong khai, dan chii, minh 
bach va dung quy dinh ciia phap luat;

Z Z 9 \

d) Trudng hop lay y kien cac thanh vien Uy ban nhan dan phuong bang 
phieu lay y kien thi thuc hien nhu sau:

Trudng hop co qua nua tong so thanh vien Uy ban nhan dan phuong dong 
y thi Van phdng HDND va UBND phuong bao cao Chii tich Uy ban nhan dan 
phuong quyet dinh va bao cao Uy ban nhan dan phuong tai phien hop gan nhat;

Trudng hop khong co qua nua so thanh vien Uy ban nhan dan phuong dong 
y thi Van phdng HDND va UBND phuong bao cao Chii tich Uy ban nhan dan 
phuong quyet dinh viec dua noi dung ra thao luan tai phien hop Uy ban nhan 
dan phuong;

d) Viec xem xet, trinh cac du thao nghi quyet ciia Hoi dong nhan dan 
Z 9

phuong, du thao quyet dinh cua Uy ban nhan dan phuong la cac van ban quy
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pham phap luat thuc hien theo quy dinh cua Luat Ban hanh van ban quy pham 
phap luat va quy trinh huong dan tai Chuang III cua Quy che nay.

Dieu 4. Trach nhiem, pham vi, each thirc giai quyet cong vice cua Chu 
tich Uy ban nhan dan phuong

1. Chu tich Uy ban nhan dan phuong lanh dao, dieu hanh cong viec cua Uy 
ban nhan dan phuong; chiu trach nhiem ca nhan va cung cac thanh vien khac 
cua Uy ban nhan dan phuong chiu trach nhiem tap the ve boat dong cua Uy ban 
nhan dan phuong theo quy dinh cua Luat To chuc chinh quyen dia phuong va 
cac quy dinh phap luat khac co lien quan.

2. Chu tich Uy ban nhan dan phuong duoc thay mat Uy ban nhan dan 
phuong quyet dinh nhung van de thuoc Uy ban nhan dan phuong va bao cao Uy 
ban nhan dan phuong tai phien hop gan nhat, tru cac nhiem vu, quyen han quy 
dinh tai khoan 2 Dieu 40 Luat To chuc chinh quyen dia phuong.

3. Chu tich Uy ban nhan dan phuong chiu trach nhiem ca nhan ve viec thuc 
hien nhiem vu, quyen han duqc giao theo quy dinh cua phap luat va to chuc thuc 
hien cac nhiem vu duoc phan cap, uy quyen ttr Uy ban nhan dan tinh (sau day 
goi la Uy ban nhan dan cap tinh).

4. Cach thuc giai quyet cong viec cua Chu tich Uy ban nhan dan phuong
/ r \

a) Trieu tap, chu tri va quyet dinh cac van de dua ra thao luan tai phien hop 
Uy ban nhan dan phuong;

b) Chi dao, xu ly cong viec tren moi truong dien tu phu hop vdi thuc tien 
tai phuong. Van phong HDND va UBND phuong chiu trach nhiem lam dau moi 
giup Chu tich Uy ban nhan dan phuong xu ly cac cong viec tai khoan nay;

c) True tiep chi dao giai quyet nhung van de quan trong, cap bach, nhung 
van de co tinh chat phuc tap, lien nganh lien quan den nhieu ITnh vuc, co quan, 
to chuc, don vi tren dia ban phuong va nhung van de thuoc tham quyen cua co 
quan chuyen mon nhung co tinh chat quan trong. Huy dong, tham khao y ki£n 
chuyen mon tu co quan cap tren, cac doan the, to chuc lien quan de tham muu, 
giup Chu tich Uy ban nhan dan phuong giai quyet cong viec quan trong, co tinh 
lien nganh;

d) Phan cong cho Pho Chu tich Uy ban nhan dan phuong thuc hien mot 
hoac mot so nhiem vu, quyen han cu the thuoc pham vi tham quyen cua Uy ban 
nhan dan phuong hoac duoc Uy ban nhan dan cap tinh, Chu tich Uy ban nhan 
dan cap tinh phan cap, ngubi dung dau co quan, to chuc thuoc Uy ban nhan dan 
cap tinh uy quyen. Khi vang mat tai co quan, phan cong mot Pho Chu tich Uy 
ban nhan dan phuong de dieu hanh, giai quyet cong viec cua Uy ban nhan dan 
phuong. Khi phan cong Pho Chu tich Uy ban nhan dan phuong thuc hien mot 
hoac mot so nhiem vu, quyen han cu the dupe Uy ban nhan dan c4p tinh, Chu 
tich Uy ban nhan dan cap tinh phan cap, ngubi dung d£u co quan, to chuc thuoc
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Uy ban nhan dan cap tinh uy quyen thi Chu tick Uy ban nhan dan phirang chin 
track nkiem truoc ccf quan, to cktrc, ca nkan uy quyen ve viec pkan cong Pko 
Cku tick Uy ban nhan dan phuang thuc hien mot hoac mot so nkiem vu, quyen 
han duoc uy quyen;

7 > \ 9 9

d) Uy quyen cho nguoi dung dau co quan, to chuc, don vi thuoc Uy ban 
nhan dan phuong thuc hien mot hoac mot so nhiem vu, quyen han ma mink 
duoc giao theo quy dinh cua phap luat trong khoang then gian xac dinh tru 
truong hop phap luat quy dinh khong duoc uy quyen.

e ' f

Viec uy quyen cho don vi su nghiep cong lap chi thuc hien doi vdi cac 
nhiem vu, quyen han nham tang quyen tu chu cho cac don vi su nghiep cong lap 
trong viec quan tri don vi va cung ung dich vu cong.

e) Thay mat Uy ban nhan dan phuong ky cac van ban thuoc tham quyen 
cua Uy ban nhan dan phuong hoac giao Pho Chu tick Uy ban nhan dan phuong 
ky cac van ban cua Uy ban nhan dan phuong, Chu tich Uy ban nhan dan phuong 
trong pham vi link vuc, cong viec da phan cong cho Pho Chu tich Uy ban nhan 
dan phuong; ban hanh cac van ban chi dao, dieu hanh de thuc hien nhiem vu, 
quyen han theo quy dinh;

g) Hop, lam viec voi Pho Chu tich Uy ban nhan dan phuong, lanh dao cac 
co quan, to chuc, don vi thuoc Uy ban nhan dan phuong va cac co quan khac co 
lien quan de giai quyet cong viec;

1 7 • 9 • f

h) Chu tich Uy ban nhan dan phuong giai quyet cong viec thong qua cac 
hinh thuc: di cong tac; kiem tra, don doc to chuc thuc hien co che, chinh sach, 
phap luat tai co quan, to chuc, don vi, cac khu pho; giai trinh, tra loi chat van 
cua dai bieu Hoi dong nhan dan; tra loi kien nghi cua cu tri; hop bao va chi dao 
xu ly thong tin bao chi; doi thoai voi Nhan dan; tiep cong dan; tiep khach trong 
nude va nude ngoai; cac each thuc khac theo quy dinh phap luat.

Dieu 5. Trach nhiem, pham vi, each thirc giai quyet cong viec ciia Pho 
Chu tich Uy ban nhan dan phircrng

1. Pho Chu tich Uy ban nhan dan phuong thuc hien nhiem vu, quyen han 
theo phan cong cua Chu tich Uy ban nhan dan phuong; chiu trach nhiem ca nhan 
trudc Chu tich Uy ban nhan dan phuong va trudc phap luat ve cac quyet dinh 
thuoc link vuc, dia ban, pham vi, quyen han duoc phan cong; dong thdi, cung 
cac thanh vien khac cua Uy ban nhan dan phuong chiu trach nhiem tap the ve 
boat dong cua Uy ban nhan dan phuong theo quy dinh tai khoan 2 Dieu 40 Luat 
To chuc chinh quyen dia phuong.

Pho Chu tich Uy ban nhan dan phuong dupe su dung quyen han cua Chu 
tich Uy ban nhan dan phuong, nhan dark Chu tich Uy ban nhan dan phuong khi 
giai quyet cong viec thuoc linh vuc phan cong va chiu trach nhiem trudc Chu 
tich Uy ban nhan dan phuong.
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2. Cach thuc giai quyet cong viec cua Pho Chu tich Uy ban nhan dan 
phudng

a) Chi dao, don doc cac co quan, to choc, don vi thuoc Uy ban nhan
*> r r

phirbng xay dimg va to choc thirc hien cac chien lirqc, quy hoach, ke hoach, cac 
co che, chinh sach, de an phat trien nganh, linh vuc trong pham vi nganh, linh 
virc, co quan duoc phan cong phu trach theo dung chu truong, chinh sach, phap 
luat phu hop voi cac van ban chi dao cua cap tren va tinh hinh thuc te cua 
phudng, bao dam tinh kha thi, hieu qua cao;

b) Chi dao, kiem tra cac co quan, to chuc, don vi thuoc Uy ban nhan dan 
phudng thuc hien cac chu truong, chinh sach, phap luat va nhiem vu thuoc pham 
vi duoc phan cong phu trach;

c) Hop, lam viec voi lanh dao cac co quan, to chuc, don vi thuoc Uy ban 
nhan dan phudng va cac co quan khac cd lien quan de giai quyet cong viec;

d) Cho y kien ve cac van de lien quan den co quan, to chuc, don vi, linh 
vuc phu trach trudc khi trinh Chu tich Uy ban nhan dan phudng hoac Uy ban 
nhan dan phudng xem xet, quyet dinh; truong hop van de lien quan den linh vuc 
do Pho Chu tich Uy ban nhan dan phudng khac phu trach thi true tiep phdi hop 
de giai quyet;

d) Dinh ky hang tuan cac Pho Chu tich Uy ban nhan dan phudng tong hop 
tinh hinh cong viec minh phu trach bao cao Chu tich Uy ban nhan dan phudng 
bang van ban hoac tai cuoc hop giao ban. Trong chi dao dieu hanh, neu co van 
de lien quan hoac thuoc linh vuc Chu tich Uy ban nhan dan phudng true tiep 
phu trach, nhung van de phat sinh ngoai ke hoach, nhung van de chua duoc quy 
dinh, cac Pho Chii tich chu dong de xuat, bao cao Chu tich Uy ban nhan dan 

r r r x •> y •>

phudng quyet dinh. Neu van de thuoc tham quyen ciia Uy ban nhan dan phudng 
thi bao cao Chu tich Uy ban nhan dan phudng de dua ra phien hop Uy ban nhan 
dan phudng thao luan, quyet dinh.

3. Trong pham vi linh vuc duoc phan cong, Pho Chu tich Uy ban nhan dan 
phudng co cac nhiem vu va quyen han sau:

a) Chi dao co quan chuyen mon chuan bi ho so, tai lieu, du thao nghi quyet 
cua Hoi dong nhan dan phudng thuoc linh vuc duoc phan cong, trinh Uy ban 
nhan dan phudng xem xet, thao luan va quyet dinh trudc khi trinh Hoi ddng 
nhan dan phudng; chi dao co quan chuyen mon chuan bi ho so, tai lieu, du thao 
quyet dinh cua Uy ban nhan dan phudng thuoc linh vuc duoc phan cong, trinh 
Uy ban nhan dan phudng xem xet, thao luan va quyet dinh; chi dao xay dung 
cac van ban hanh chinh khac de thuc hien cac chinh sach, bien phap, quy hoach, 
ke hoach, chuong trinh, de an, du an; bao cao so ket, tbng k£t phat triSn nganh, 
linh vuc tren dia ban phudng (sau day goi tat la van ban, de an, du an) trinh Uy 
ban nhan dan phudng va Chu tich Uy ban nhan dan phudng;
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b) Chi dao, huong dan, kiem tra, don doc cac co quan, to choc, don vi trong 
vice to choc thuc hien chinh sach, phap luat, cac nghi quyet cua Ban Chap hanh, 
Ban Thubng vu Dang uy phirong, cac nghi quyet cua Hoi dong nhan dan 
phubng, cac quyet dinh, van ban hanh chinh khac cua Uy ban nhan dan phubng 
va cua Chu tich Uy ban nhan dan phuong, cac chu truong, chinh sach, phap luat 
thuoc llnh vuc minh phu trach; phat hien va de xuat nhung van de can sua doi, 
bo sung. Truong hop phat hien co quan, to chuc, don vi ban hanh van ban hoac 
thuc hien nhiem vu trai quy dinh cua phap luat thi thay mat Chu tich Uy ban 
nhan dan phubng quyet dinh tam dinh chi viec thi hanh van ban hoac nhiem vu 
trai quy dinh, dong thbi kip thbi de xuat vdi Chu tich Uy ban nhan dan phubng 
bien phap xu ly theo quy dinh cua phap luat;

c) Nhan danh Chu tich Uy ban nhan dan phubng chi dao, xu ly nhung van 
de phat sinh hang ngay thuoc pham vi, linh vuc, dia ban minh phu trach; nghien 
cuu phat men va de xuat nhung van de ve chinh sach can bo sung, sua doi thuoc 
pham vi, linh vuc, dia ban duoc phan cong, bao cao Chu tich Uy ban nhan dan 
phubng xem xet, quyet dinh;

d) Giup Chu tich Uy ban nhan dan phubng theo doi tinh hinh cai each thu 
tuc hanh chinh, boat dong to chuc bo may, chuyen doi so, nhan sir cua co quan, 
to chuc, don vi, chi dao giai quyet cac van de noi bo trong cac co quan, to chuc, 
don vi thuoc linh vuc duoc phan cong phu trach; chi dao trao doi thong nhat vbi 
ccf quan, to chuc, don vi ve cac noi dung lien quan hoac co tac dong den linh 
vuc, nganh, co quan, to chuc, don vi duoc giao phu trach trubc khi trinh Uy ban 
nhan dan va Chit tich Uy ban nhan dan phubng xem xet, quyet dinh.

4. Truong hop duoc Chu tich Uy ban nhan dan phubng phan cong trong 
thbi gian Chu tich Uy ban nhan dan phubng vang mat hoac ly do khac khbng co 
mat tai co quan thi Pho Chu tich Uy ban nhan dan phubng duoc thuc hien cac

X

nhiem vu, quyen han sau day:

a) Lanh dao va sir dung bo may Van phong HDND va UBND phubng de 
duy tri thubng xuyen cac boat dong chung cua Uy ban nhan dan phubng;

b) Giai quyet cac cong viec cua Chu tich Uy ban nhan dan phubng va khi 
duoc Chit tich Uy ban nhan dan phubng giao, giai quyet ca cong viec cua Pho 
Chu tich Uy ban nhan dan phubng khac khi Pho Chii tich Uy ban nhan dan do di 
cong tac hoac vang mat tai co quan vi ly do khac.

5. Ngoai cac each th ire tren, Pho Chu tich Uy ban nhan dan phubng giai 
quyet cong viec thong qua cac hinh thuc: di cong tac; kiem tra, don doc to chuc 
thuc hien co che, chinh sach, phap luat tai co quan, to chuc, don vi, cac khu pho; 
giai trinh, tra loi chat van cua dai bieu Hoi dong nhan dan phubng; tra loi kien 
nghi cua cir tri; hop bao va chi dao xir ly thong tin bao chi; tiep cong dan; tiep 
khach trong nubc va nubc ngoai; cac each thuc khac theo quy dinh phap luat va 
phan cong cua Chii tich Uy ban nhan dan phubng.
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Dieu 6. Trach nhiem, pham vi, each thwc giai quyet cong vice cua Uy 
vien Uy ban nhan dan phird’ng

1. Uy vien Uy ban nhan dan phirong thirc hien cac nhiem vu, quyen han 
theo quy dinh cua phap luat va phan cong cua Chu tich Uy ban nhan dan 
phuong; co trach nhiem chu dong, tich cue tham gia giai quyet cac cong viec•> •>
chung cua tap the Uy ban nhan dan phuong; chiu trach nhiem trade phap luat, 
trade Uy ban nhan dan phudng va Chu tich Uy ban nhan dan phuong ve cong 
viec thuoc ITnh vuc duqc phan cong; dong thdi, cung cac thanh vien khac cua 
Uy ban nhan dan phudng chiu trach nhiem tap the ve thuc hien nhiem vu, quyen 
han cua Uy ban nhan dan theo quy dinh tai khoan 2 Dieu 40 Luat To chuc chinh 
quyen dia phuong.

2. Uy vien Uy ban nhan dan phudng chiu trach nhiem va bao cao cong tac 
trade Uy ban nhan dan va Chu tich Uy ban nhan dan phudng; co quan quan ly 
nha nude cap tinh ve nganh, ITnh vuc phu trach, Uy vien Uy ban nhan dan 
phudng cd trach nhiem xem xet, trinh Uy ban nhan dan phudng, Chu tich Uy 
ban nhan dan phudng giai quyet cac de nghi cua co quan, to chuc, don vi, ca 
nhan thuoc linh vuc minh phu trach, Uy vien Uy ban nhan dan phudng phai 
danh thdi gian de tham gia, phdi hop giai quyet cong viec cua tap the Uy ban 
nhan dan phudng, quyet dinh nhumg van de thuoc tham quyen cua Uy ban nhan 
dan phudng; thuc hien cac nhiem vu duqc Chu tich Uy ban nhan dan phudng 
phan cong.

3. Tham du day du cac phien hop Uy ban nhan dan phudng, trudng hop 
vang mat phai bao cao va duqc su dong y cua Chu tich Uy ban nhan dan

f 7 r \ r \ •>

phudng; tham gia y kien va bieu quyet ve cac van de thao luan tai phien hop Uy 
ban nhan dan phudng; tham gia y kien vdi cac Uy vien Uy ban nhan dan khac, 
ngudi dung dau co quan, to chuc, don vi de xu ly cac van de cd lien quan den 
ITnh vuc duqc phan cong phu trach hoac cac van de thuoc chuc nang tham muu 
quan ly nha nude cua minh.

4. Cach thuc giai quyet cong viec cua Uy vien Uy ban nhan dan phudng:

a) Chu dong, tich cue, kip thdi bao cao, tham muu cho Uy ban nhan dan 
phudng, Chu tich Uy ban nhan dan phudng cac van de vudng mac trong thuc 
tien, cac chu truong, co che, chinh sach, van ban phap luat can thiet de xuat de 
sua ddi, bo sung, ban hanh;

\ f f

b) Chu dong de xuat vdi Chu tich Uy ban nhan dan phudng cac chu truong, 
giai phap va true tiep chi dao, dieu hanh mot hoac mot sd ITnh vuc theo su phan 
cong cua Chu tich Uy ban nhan dan phudng, day manh ung dung cong nghe 
thong tin va chuyen ddi sd de nang cao hieu qua cong viec duqc Chu tich Uy 
ban nhan phudng dan giao;

c) Tich cue ra soat, bao cao, lam viec kip thdi vdi Chu tich Uy ban nhan 
dan va cac thanh vien Uy ban nhan dan phudng khac ve cac cong viec thuoc
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tham quyen ciia Uy ban nhan dan, Chu tich Uy ban nhan dan phuong va cac 
cong viec khac co lien quan hoac khi thay can thiet;

d) Chi dao, theo doi, htrcmg dan, kiem tra viec thi hanh chinh sach, phap 
luat cua co quan nha nude cap tren va cac quyet dinh, chi dao cua Uy ban nhan 
dan phudng, Chu tich Uy ban nhan dan phuong ve nganh, linh vuc duoc phan 
cong;

d) Chu dong hop vdi cac co quan, to chuc, don vi, ca nhan cd lien quan de 
giai quyet cong viec dupe phan cong theo tham quyen hoac thao luan, thong 
nhat nhung van de con co y kien khac nhau giua cac co quan, to chuc, don vi 
trudc khi trinh Uy ban nhan dan phuong, Chu tich Uy ban nhan dan phudng;

e) Di cong tac; kiem tra, don doc to chuc thuc hien cong viec tai cac don vi, 
cac khu pho; giai trinh, tra Idi chat van cua dai bieu Hoi dong nhan dan; tra Idi 
kien nghi cua cu tri; hop bao; tiep cong dan va cac each thuc khac theo quy dinh 
cua phap luat va phan cong cua Chu tich Uy ban nhan dan phudng;

g) Uy vien Uy ban nhan dan phudng la Chi huy trudng Ban Chi huy Quan 
su phudng va Trudng Cong an phudng, ngoai viec thuc hien cac nhiem vu neu 
tren, con cd trach nhiem chap hanh quyet dinh, chi thi, menh lenh cua Bo Chi 
huy quan su tinh va Cong an tinh; bao cao kip thdi cac nhiem vu do cap tren 
giao cd lien quan den su chi dao, dieu hanh cua Uy ban nhan dan phudng; 
trudng hop phat sinh van de lien quan den viec su dung luc luong vu trang theo 
quy dinh cua phap luat thi true tiep bao cao va de xuat phuong an giai quyet vdi 
Chu tich Uy ban nhan dan phudng.

Dieu 7. Trach nhiem, pham vi, each thirc giai quyet cong viec ciia Thu 
tru’dng cac €0* quan, to chirc, 30*0 vi thuoc Uy ban nhan dan phudng

1. Thu trudng cac co quan, to chuc, don vi thuoc Uy ban nhan dan phudng 
thuc hien nhiem vu, quyen han theo quy dinh cua phap luat va cong viec do Uy 
ban nhan dan phudng, Chu tich Uy ban nhan dan phudng giao hoac uy quyen; 
uu tien ngudn luc, chiu trach nhiem ve cong tac xay dung the che, co che, chinh 
sach, chien lupc, quy hoach, ke hoach, chi dao va chiu trach nhiem ve cong tac 
thuc thi phap luat, cai each hanh chinh, to chuc bo may, xay dung va phat trien 
ung dung cong nghe thong tin, chuyen doi so va giai quyet thu tuc hanh chinh 
cho ngudi dan, doanh nghiep trong to chuc va boat dong cua co quan, to chuc, 
don vi.

2. Thu trudng cac co quan, to chuc, don vi thuoc Uy ban nhan dan phudng 
cd trach nhiem thuc hien cac nhiem vu, quyen han dupe giao va dupe uy quyen, 
chiu trach nhiem trudc Uy ban nhan dan phudng, Chu tich Uy ban nhan dan 
phudng va trudc phap luat ve thuc hien chuc nang, nhiem vu, quyen han dupe 
giao.
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3. Cach there giai quyet cong vice cua Thu truoug ca quan, to chhc, don vi 
thuoc Uy ban nhan dan phuong:

a) Chi dao, xu ly giai quyet cong vice do Uy ban nhan dan phuong, Chu 
tich Uy ban nhan dan phuong giao, uy quyen va cac cong vice thuoc chuc nang,> •»
nhiem vu, quyen han cua co quan, to chuc, don vi duoc phap luat quy dinh; 
duoc phan cong cho cap pho cua minJh thuc hien mot hoac mot so nhiem vu, 
quyen han cu the thuoc pham vi tham quyen cua co quan, to chuc, don vi hoac 
duoc Uy ban nhan dan phuong, Chu tich Uy ban nhan dan phuong giao, uy 
quyen. Khi vang mat tai cu quan, to chuc, don vi, phan cong mot cap pho ciia 
minh dieu hanh, giai quyet cong viec cua cu quan, to chuc, don vi.

Khi phan cong cap pho cua minh thuc hien mot hoac mot so nhiem vu, 
\ » •» 7

quyen han cu the duuc Uy ban nhan dan phuong, Chu tich Uy ban nhan dan 
phuong uy quyen thi nguui dung dau cu quan, to chuc, don vi thuoc Uy ban 
nhan dan phuong chiu trach nhiem truuc co quan, ca nhan uy quyen ve viec 
phan cong cap pho cua minh thuc hien mot hoac mot so nhiem vu, quyen han 
duuc uy quyen;

•7* X "A • 9 r A r rb) Giai quyet nhung kien nghi cua cac to chuc, ca nhan thuoc chuc nang, 
tham quyen; trinh Chu tich Uy ban nhan dan phuong nhung viec vuut tham 
quyen hoac nhung viec da phoi hup vui cac cu quan lien quan giai quyet nhung 
y kien chua thong nhat;

c) Tham gia de xuat y kien ve nhung cong viec chung cua Uy ban nhan dan 
phuong va thuc hien mot so cong viec cu the theo phan cong, uy quyen cua Uy 
ban nhan dan phuong, Chu tich Uy ban nhan dan phuong va cap co tham quyen, 
co quyen de nghi dieu chinh noi dung, pham vi, thui han uy quyen, dong thui 
khong duuc uy quyen tiep nhiem vu, quyen han ma minh duuc uy quyen;

d) Tham gia y kien vui cac cu quan, to chuc, don vi khac ciing cap de xu ly 
cac van de thuoc chuc nang, tham quyen;

d) Thuc hien xu ly cong viec tren moi truung dien tu, bao dam rut ngan 
thui gian xu ly, cong khai, minh bach gan vui trach nhiem giai trinh; chiu trach 
nhiem truuc Uy ban nhan dan, Chu tich Uy ban nhan dan phuong ve day manh 
ung dung cong nghe thong tin, chuyen doi so trong cong tac dieu hanh, giai 
quyet thu tuc hanh chinh;

e) Duoc cap va su dung tai khoan, chu ky so, hop thu dien tu cong vu tren 
cac he thong thong tin dien tu; trang bi cac phuong tien cong nghe thong tin de 
trao doi y kien, giai quyet cong viec hoac khai thac thong tin, du lieu phuc vu 
cong tac chi dao, dieu hanh theo tham quyen;

g) Xay dung, trinh Uy ban nhan dan phuong quyet dinh ve chuc nang, 
nhiem vu, quyen han va co cau to chuc (neu co) cua co quan, to chuc, don vi 
minh;
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h) Thtrc hien cong tac cai each hanh chinh trong noi bo co quan, to choc, 
don vi va tham gia cong tac cai each hanh chinh cua phirbng;

i) Di cong tac; kiem tra, don doe to chuc thirc hien cong vice tai cac don vi, 
cac khu pho; giai trinh, tra Idi chat van cua dai bieu Hoi dong nhan dan; tra loi 
kien nghi cua cu tri; hop bao; tiep cong dan va cac each thuc khac theo quy dinh 
cua phap luat va phan cong cua Chu tich Uy ban nhan dan phuong.

4. Ngudi dung dau co quan chuyen mon thuoc Uy ban nhan dan phuong la 
Uy vien Uy ban nhan dan phuong thi ngoai thuc hien cac trach nhiem, pham vi, 
each thuc giai quyet cong viec theo quy dinh tai Dieu nay thi con thuc hien cac 
trach nhiem, pham vi, each thuc giai quyet cong viec cua Uy vien Uy ban nhan 
dan phuong quy dinh tai Dieu 6 Quy che nay.

Dieu 8. Trach nhiem, pham vi giai quyet cong viec cua Chanh Van 
phong Hoi dong nhan dan va Uy ban nhan dan phiromg

1. Lanh dao, chi dao Van phong HDND va UBND phuong thuc hien day 
du chuc nang, nhiem vu, quyen han cua Van phong HDND va UBND phuong 
trong tham muu, giup viec, phuc vu Hoi dong nhan dan phuong, Uy ban nhan 
dan phuong, Chu tich, Pho Chu tich Uy ban nhan dan phuong theo quy dinh 
phap luat.

2. Giup Chu tich, Pho Chu tich Uy ban nhan dan phuong tong hop, theo doi 
tinh hinh boat dong cua cac co quan, to chuc, don vi thuoc Uy ban nhan dan 
phuong; tong hop tinh hinh boat dong cua Uy ban nhan dan phuong, cac thanh 
vien cua Uy ban nhan dan phuong va bao cao tai cac cuoc hop giao ban hang 
tuan cua Chu tich va Pho Chu tich Uy ban nhan dan phuong; de xuat voi Chu 
tich, Pho Chu tich Uy ban nhan dan phuong nghien cuu, tham muu, de xuat 
nhung van de ve chu truong, chinh sach, co che quan ly, quyet dinh xu ly cong 
viec cu the thuoc chuc nang, nhiem vu quan ly nha nude.

3. To chuc viec cung cap thong tin phuc vu chi dao, dieu hanh cua Uy ban 
nhan dan phuong, Chu tich, Pho Chu tich Uy ban nhan dan phuong. Thong nhat 
quan ly va su dung cac he thong thong tin dien tu cua Uy ban nhan dan phuong, 
day manh ung dung cong nghe thong tin, chuyen doi so va giai quyet thu tuc 
hanh chinh cho ngudi dan, doanh nghiep de nang cao hieu luc, hieu qua quan ly 
hanh chinh va trao doi thong tin giua cac co quan, to chuc, don vi tren dia ban 
phuong.

4. Don doc, kiem tra viec thuc hien cac quyet dinh, van ban chi dao cac ket 
luan cua Uy ban nhan dan phuong, Chu tich, Pho Chu tich Uy ban nhan dan 
phuong. Theo doi, tong hop va bao cao tinh hinh thuc hien chuong trinh cong 
tac doi vdi cac nhiem vu duqc phan cong. Theo doi, don doc, tong hop tinh hinh 
va bao cao Chu tich Uy ban nhan dan phuong ve viec giai quyet don thu cua 
cong dan do cac co quan, to chuc, don vi va ca nhan cd trach nhiem xu ly; kien 
nghi bien phap nham bao dam tien do, chat luong giai quyet.
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5. Xay dimg, trinh Uy ban nhan dan phirong thong qua Quy che lam viec 
cua Uy ban nhan dan phirong va cac quy che khac co lien quan, giup Uy ban 
nhan dan phuong, Chu tich Uy ban nhan dan phuong theo doi, kiem diem viec 
thuc hien Quy che lam viec.

6. Bao dam cac dieu kien lam viec va to chirc tham muu, phuc vu cac boat 
dong cua Hoi dong nhan dan phuong, Uy ban nhan dan phuong, Chu tich va Pho

9 1 9

Chu tich Uy ban nhan dan phuong. To chuc phuc vu cac phien hop ciia Uy ban 
nhan dan phuong va cac cuoc hop do Chu tich, Pho Chu tich Uy ban nhan dan 
phuong chu tri, bao dam cac dieu kien ve ha tang cong nghe thong tin cho cac 
cuoc hop true tuyen.

7. Quan ly cong tac van thu, luu tru cua Uy ban nhan dan phuong, to chuc 
thuc hien viec so hoa ho so, tai lieu luu tru theo quy dinh. Phan cong xu ly van 
ban den cua Uy ban nhan dan phuong, Chu tich Uy ban nhan dan phuong tren

' > r x 9

Phan mem He thong quan ly van ban va dieu hanh cua Uy ban nhan dan 
phuong.

Al 1 9 • A rxr 9

Truong hop van ban giay va thay can thiet thi bao cao Chu tich Uy ban 
nhan dan phuong, Pho Chu tich Uy ban nhan dan phuong phu trach linh vuc 
truoc khi phan cong xu ly van ban. Thua lenh Chu tich Uy ban nhan dan phuong 
ky mot so van ban theo quy dinh va phan cong cua Chu tich Uy ban nhan dan 
phuong.

a f r \ i

8. Lam dau moi cung cap thong tin chinh thuc ve boat dong ciia Uy ban 
nhan dan phuong, Chu tich Uy ban nhan dan phuong cho co quan bao chi va 
cong dan, to chuc, doanh nghiep tren dia ban theo phan cong ciia Chu tich Uy 
ban nhan dan phuong. Chiu trach nhiem quan tri noi dung Trang thong tin dien 
tii ciia phuong.

9. Giai quyet mot so cong viec cu the khac do Chu tich hoac Pho Chu tich 
Uy ban nhan dan phuong giao.

10. Thuc hien cac trach nhiem, pham vi, each thuc giai quyet cong viec ciia 
Uy vien Uy ban nhan dan phuong quy dinh tai Dieu 6 Quy ch£ nay.

Dieu 9. Trach nhiem, pham vi giai quyet cong viec ciia cong chirc 
chuyen mon thuoc Uy ban nhan dan phu’dng va Truong cac khu pho

1. Cong chuc co trach nhiem thuc hien nhiem vu chuyen mon theo vi tri 
viec lam va theo phan cong; chiu trach nhiem truoc Uy ban nhan dan phuong, 
Chu tich, Pho Chu tich Uy ban nhan dan phuong va ngubi diing dau co quan 
chuyen mon, to chuc hanh chinh khac ciia Uy ban nhan dan phuong ve k$t qua 
thuc hien nhiem vu; thuong xuyen lam viec, xu ly cong viec tren moi truong 
dien tu, tru truong hop cong viec thuoc danh muc bi mat nha nude; tuan thu quy 
trinh noi bo, quy trinh dien tu va quy dinh ve bao mat thong tin.
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2. Truong cac khu pho co trach nhiem phoi hop, ho tro Uy ban nhan dan 
phuong, Chu tich Uy ban nhan dan phubng trong to chuc boat dong cua cac Khu 
pho; to chuc thuc hien nhiem vu cong tac tren dia ban; tuyen truyen, van dong 
Nhan dan thuc hien chinh sach, phap luat, tham gia cac lop tap huan, nang cao 
trinh do de huong dan, ho tro Nhan dan thuc hien thu tuc hanh chinh true tuyen, 
su dung ung dung VNelD va cac nen tang so khac cua chinh quyen; tham gia 
boat dong cua To cong nghe so cong dong de ho tro Nhan dan; thuong xuyen 
bao cao tinh hinh cong viec vdi Uy ban nhan dan phuong, Chu tich Uy ban nhan 
dan phuong hoac co quan, to chuc, don vi phu trach; kip thdi de xuat vdi Chu 
tich Uy ban nhan dan phuong giai quyet kien nghi cua cong dan, to chuc tren dia 
ban.

•A /kA* /k r*?**Dieu 10. Quan he phoi hop cong tac ciia Uy ban nhan dan phu’b’ng
1. Uy ban nhan dan phuong phai giu moi lien he thuong xuyen va chiu su 

lanh dao, chi dao ciia Uy ban nhan dan cap tinh bao dam tinh thong nhat, thong 
sudt cua nen hanh chinh nha nude.

2. Uy ban nhan dan phuong chiu su lanh dao, chi dao cua Dang uy phuong 
trong thuc hien nhiem vu chinh tri d dia phuong; giu moi lien he thuong xuyen 
vdi cac co quan cua Dang uy phuong trong cong tac.

3. Phoi hap chat che vdi cac sd, ban, nganh cap tinh trong cac nganh, ITnh 
vuc lien quan tren dia ban; thuc hien bao cao dinh ky hoac khi cd yeu cau. Phoi 
hap, hudng dan, kiem tra boat dong cua cac don vi su nghiep cong lap true 
thuoc, cac co quan, to chuc, doanh nghiep dong tren dia ban va duy tri quan he 
cong tac thuong xuyen vdi cac khu pho trong viec trien khai chu truong, chinh 
sach cua Dang, phap luat ciia Nha nude, nghi quyet ciia Hoi dong nhan dan va 
quyet dinh ciia Uy ban nhan dan phuong.

4. Phoi hap chat che, thuong xuyen trao ddi vdi Thuong true Hoi dong 
nhan dan phuong trong viec chuan bi chuong trinh va noi dung lam viec ciia ky 
hop Hoi dong nhan dan phuong; phien hop ciia Thuong true Hoi dong nhan dan 
phuong; cac bao cao, du thao Nghi quyet trinh Hoi dong nhan dan phuong; chiu 
trach nhiem to chuc thuc hien nghi quyet ciia Hoi dong nhan dan phuong; 
nghien cuu giai quyet theo tham quyen cac kien nghi ciia Hoi dong nhan dan 
phuong, cac Ban, To dai bieu va dai bieu Hoi dong nhan dan phuong; tra Idi 
chat van ciia dai bieu Hoi dong nhan dan phuong.

5. Phoi hop chat che vdi Uy ban Mat tran To qudc Viet Nam phuong cham 
lo, bao ve quyen va lai ich chinh dang ciia Nhan dan; tuyen truyen, giao due, 
van dong Nhan dan. Uy ban nhan dan phudng va cac thanh vien Uy ban nhan 
dan phudng cd trach nhiem giai quyet va tra Idi cac kien nghi ciia Uy ban Mat
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tran To qudc Viet Nam phudng.

6. Phoi hop, trao ddi thong tin vdi Vien kiem sat nhan dan khu vuc 10, Tda 
an nhan dan khu vuc 10 trong viec dau tranh phdng, chdng tdi pham, cac hanh vi
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vi pham Hien phap va phap luat, gitr vung ky luat, ky cuang hanh chinh, tuyen 
truyen giao due phap luat; thuc hien cac muc tieu kinh te - xa hoi va cac chii 
truong, chinh sach cua Dang, Nha nunc.

7. Phoi hop, tao dieu kien de cac doanh nghiep, to chuc, co so kinh doanh, 
ca nhan tren dia ban phuong co moi truong dau tu, kinh doanh thuan loi, an toan 
va cong bang, tao dieu kien thuc day phat trien kinh te - xa hoi.

Chirong III
TRACK NHIEM, QUY TRINH GIAI QUYET HO SO, CONG VIEC

Dieu 11. Ho so* trinh Uy ban nhan dan phurong va Chu tich Uy ban 
nhan dan phurong giai quyet cong viec

Ho so trinh Uy ban nhan dan phuong va Chu tich Uy ban nhan dan phuong 
giai quyet cong viec duuc tao lap, gui va xu ly tren He thong quan ly van ban va 
dieu hanh, bao gom:

1. To trinh du thao van ban, du an, de an, bao cao, tai lieu (sau day goi tat 
la du thao van ban, du an, de an) phai the hien rb su can thiet, can cu ban hanh, 
noi dung chinh cua du thao van ban, du an, de an va cac y kien con khac nhau 
(neu co); duoc nguoi co tham quyen ky trinh theo quy dinh cua phap luat.

Truong hop con y kien khac nhau, Van phong HDND va UBND phuong 
co trach nhiem tong hop, bao cao Chu tich Uy ban nhan dan phuong, Pho Chu 
tich Uy ban nhan dan phuong phu trach du thao van ban, du an, de an. Chu tich 
Uy ban nhan dan phuong quyet dinh viec dua noi dung ra thao luan tap the tai 
phien hop Uy ban nhan dan phuong de quyet dinh theo da so hoac ket luan xu ly 
theo tham quyen.

2. Du thao van ban, du an, de an.

3. Van ban tham dinh cua co quan chuyen mon lien quan (doi voi van ban 
quy pham phap luat).

4. Bao cao tong hop y kien tham gia cua cac co quan, to chuc, don vi va 
giai trinh tiep thu cua co quan, to chuc, don vi chu tri soan thao du thao van ban, 
du an, de an.

5. Van ban tham gia y kien cua cac co quan, to chuc, don vi co lien quan.
6. Cac tai lieu can thiet khac (neu co).

Dieu 12. Ra soat ho so du* thao van ban, du* an, de an trirbc khi trinh 
Uy ban nhan dan phircrng, Chu tich Uy ban nhan dan phuong

1. Tat ca ho so du thao van ban, du an, de an do co quan, to chuc chu tri soan 
thao truoc khi trinh Chu tich hoac Pho Chu tich Uy ban nhan dan phuong dupe gui 
qua Van phong HDND va UBND phuong va xu ly tren He thong dien tu, tru 
truong hop van ban thuoc danh muc bi mat nha nude. Van phdng HDND va
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UBND phuong co trach nhiem ra soat ho so ve thu tuc, the thuc, hinh thuc van ban 
va bao dam tinh thong nhat cua noi dung trade khi trinh. Viec tham dinh du thao 
nghi quyet cua Hoi dong nhan dan phuong, quyet dinh cua Uy ban nhan dan 
phuong la van ban quy pham phap luat duqc thuc hien theo quy dinh cua Luat Ban 
hanh van ban quy pham phap luat va cac van ban hudng dan thi hanh.

2. Khi nhan duqc ho so trinh, Van phdng HBND va UBND phuong cd trach 
nhiem kiem tra thu tuc, the thuc, hinh thuc va tham quyen ban hanh van ban.

a) Truong hop ho so do co quan, to chuc, don vi chu tri soan thao gui 
khdng dung quy dinh tai Dieu 21 Quy che nay, Van phdng HDND va UBND 
phuong phai tra lai tren He thong quan ly van ban va dieu hanh trong thdi han 
sdm nhat phu hop vdi thdi han giai quyet ho so, nhung khdng qua 02 ngay lam 
viec ke tu ngay nhan ho so; dong thdi ghi ro yeu cau bo sung, hoan thien ho so 
theo quy dinh;

X X 9

b) Truong hop hd so trinh khdng bao dam ve the thuc, hinh thuc hoac noi 
dung khdng bao dam yeu cau chuyen mdn, tinh thong nhat, Van phdng HDND 
va UBND phuong tra lai tren He thong quan ly van ban va dieu hanh va hudng 
dan cu the noi dung can chinh sua de co quan, to chuc, don vi chu tri soan thao 
hoan thien;

c) Truong hop giua co quan, to chuc, don vi chu tri soan thao va Van 
phdng HDND va UBND phuong con y kien khac nhau, Van phdng HDND va 
UBND phuong bao cao Chu tich Uy ban nhan dan phuong hoac Pho Chu tich 
Uy ban nhan dan phuong phu trach ITnh vuc xem xet, quyet dinh.

3. Co quan, to chuc, don vi cd lien quan cd trach nhiem phdi hop vdi Van 
phdng HDND va UBND phuong tham gia y kien ve du thao van ban, du an, de 
an trade khi trinh Uy ban nhan dan phuong, Chu tich Uy ban nhan dan phuong 
xem xet khi cd yeu cau.

• A X ADieu 13. Xii' ly hd so’ trinh giai quyet edng viec va xem xet, thong qua 
dir thao van ban, du* an, de an

1. Chu tich Uy ban nhan dan phuong, Pho Chu tich Uy ban nhan dan 
phuong xem xet, giai quyet edng viec va cho y kien chi dao xu ly true tiep tren

He thong quan ly van ban va dieu hanh ddi vdi du thao van ban, du an, de 
an do co quan, to chuc, don vi trinh va y kien tham gia cua Van phdng HDND 
va UBND phuong.

2. Ddi vdi edng viec cd ndi dung khdng phuc tap, trong thdi han 02 ngay 
lam viec ke tu khi nhan hd so trinh, Chu tich, Pho Chu tich Uy ban nhan dan 
phuong phai cho y kien giai quyet hoac ky ban hanh. Ddi vdi edng viec cd ndi 
dung phuc tap, can dua ra thao luan tai cudc hop hoac trinh Uy ban nhan dan 
phuong xem xet, quyet dinh, Chu tich, Pho Chu tich Uy ban nhan dan phuong




